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Foreword TC "Foreward" \f C \l "1" 
The MSADA Executive Council’s main functions include planning, policy making and implementation of the annual conference.  The direct responsibilities of the Executive Council are managerial functions, appraisal, consideration or evaluation in the best interest of the total membership.

In making plans, policies and procedures to harmonize with the MSADA Constitution and By-Laws, this manual will provide guidance and direction to the Executive Council and others who are charged with fulfilling the purposes of the Association.

The MSADA Constitution and By-Laws place specific administrative and managerial responsibilities on the Executive Council, as well as the legislative, administrative and managerial process of the membership.

Mission Statement

The mission of the Maryland State Athletic Directors’ Association is to develop, enhance and promote the educational values of interscholastic athletics.  The MSADA serves its members by providing resources to develop and enhance leadership skills and to offer opportunities for professional growth.  Working under the direction of the National Interscholastic Athletic Administrators Association, the MSADA seeks to enhance the professional growth and development of current and aspiring athletic directors in the State of Maryland.
Statement of Purpose TC "Statement of Purpose" \f C \l "1" 
The Maryland State Athletic Directors Association was founded in 1976 to provide a professional organization in Maryland for high school athletic administrators.  High school athletic programs continue to expand to the extent that an exchange forum is needed to professionally assist athletic directors.

The principle activities currently conducted by MSADA are the publishing of our newsletter three times a year and hosting our annual three-day spring conference in Ocean City, Maryland.

The services performed by our organization include:

1. Professional development for athletic administrators

2. Positional statement on current athletic issues

3. Forum for exchange of professional literature and ideas.

4. Athletic schedule clearing house.

5. Public relations source for promotion of athletics.

6. Promote ethical standards in interscholastic sports

7. Promote sportsmanship in athletics

The main source of income for MSADA is membership dues, professional and corporate sponsorships and conference exhibitors’ fees.  Our chief expenses are the printing of the three newsletters, the conference and the accompanying expenditures for facilities, meals and services and the expenses for sending representatives to Section 2 and national professional conferences.

The MSADA is dedicated to the improvement of interscholastic athletic programs in Maryland.  We are a non-profit organization.

Maryland State Athletic Directors Association

Constitution
Article I – Name

The name of this Association shall be the Maryland State Athletic Directors Association.

Article II – Purpose

The purposes of this Association shall be to:

1. Promote high standards of achievement and ethics in interscholastic athletics.

2. Promote better public relations and sportsmanship between schools.

3. Provide for an exchange of ideas and a better understanding of the administration of high school athletics.

4. Improve the educational aspects of athletics in the total educational program.

5. Promote greater unity and fellowship among all members.

6. Cooperate with the administrative head of each school in the organization, supervision and administration of the athletic program.

Article III – Membership

Section 1 – Eligibility

The Association shall consist of all athletic directors and/or any other persons responsible for the administration of the athletic programs in the secondary school in Maryland.

Section 2 – Associate Membership

Associate memberships will be approved by the Executive Council.  Annual dues will be set by the Executive Council and there will be no voting privileges assigned to these memberships.

Section 3 – Honorary Membership

Honorary memberships may be voted by the Executive Council.  There will be no fee and no voting privileges assigned to these memberships.

Section 4 – Applications

Application for membership shall be made to the Executive Director and shall be considered active immediately upon acceptance of fee.  Membership runs from July through June.

Section 5 – Dues

Annual dues shall be set by the Executive Council each year and are payable prior to the Spring Conference.

Section 6 - Voting

Only active members will be eligible to vote and hold office.

Article IV – Officers

Section 1 – Officers

The elected officers shall be the President, 1st Vice-President and 2nd Vice-President.  Term of office shall be two years. The officers will have voting privileges.

Section 2 – Board of Directors

The Board of Directors shall consist of a duly selected representative from each of the 13 athletic districts in the State of Maryland and three (3) selected at-large representatives.  A Retired Athletic Director will be appointed by the President.  The Board of Directors will have voting privileges.

Section 3 – Executive Council

The Executive Council shall consist of the officers, secretary, representatives from each district, the at-large representatives, executive director, assistant executive director, state leadership program coordinator, state certification programs coordinator, state coaches association liaison and the immediate past president.  
Section 4 – Duties of the President

The president is an elected position.  The term of office shall be two years.  The president shall preside at all meetings.  The president shall have the power to appoint special committees for the purpose of improving the objectives of the association.  Upon completion of his/her term of office, he/she shall become an advisor to the executive council.

Association Meetings



Sends meeting dates to officers and executive council

Attends officers and executive council meetings



Attends annual state conference each April

Organizes meeting agenda

Executive Council

Oversees duties of 1st Vice-President and 2nd Vice-President 

Oversees duties of district representatives

Assists executive director and assistant executive director

Website Management



Assist with updating website information

Publications

Submits president’s message all newsletter publications

Financial Management

Assist executive director with yearly budget 



Co-signs corporate sponsorship contracts

Conference Duties



Greets vendors at conference



Hosts General Session



Hosts seafood buffet



Attends hospitality room function



Hosts Saturday morning breakfast



Greets banquet attendees



Hosts banquet

Presents awards to award recipients

Hosts Sunday morning breakfast

Committees



Organizes committees




Strategic Planning Committee

Oversees committees




Strategic Planning Committee

NIAAA Student Athlete Essay Scholarship Committee

Endowment Committee

National Association




Attends national conference in December

Attends and participates in Section 2 meetings in June and December



Attends and participates in the Delegate Assembly meeting in December

Perform other duties as requested

Section 5 – Duties of the 1st Vice-President

The 1st vice president is an elected position. The term of office shall be for two years.  The 1st vice president shall perform the duties of the president in his/her absence or inability to act.  Upon completion of his/her term of office, he/she shall become the president of the association.

Association Meetings

Attends officers and executive council meetings



Attends annual state conference each April

Conference Speakers

Obtains workshop speakers

Obtains presiders for each workshop session

Obtains speakers for general session

Obtains banquet and breakfast speakers

Obtains individual to give the invocation at banquet and breakfast

Obtains master of ceremonies for the banquet

Correspondence

Obtains biographical information for each speaker

Provides biographical information to presiders

            
Sends conference reminder to speakers and workshop presiders

Sends thank you notes to speakers and workshop presiders

Conference Duties



Obtains topics and speakers for annual conference



Organizes conference schedule

Organizes conference committees




Registration committee
Golf Outing Committee




Hospitality Room Committee

Meets and welcomes speakers and presiders

Arranges for door prize drawings at each workshop session

Presents thank you gift to non association speakers

Publications



Summits conference schedule for winter newsletter



Summits conference summary for spring newsletter

Committee

Represents officers at NIAAA Student Athlete Essay Scholarship Committee meeting

National Association




Attends national conference in December

Attends and participates in Section 2 meetings in June and December



Attends and participates in the Delegate Assembly meeting in December

Perform other duties as requested

Section 6 – Duties of the 2nd Vice-President

The 2nd vice president is an elected position.  The term of office shall be for two years.  The 2nd vice president shall perform the duties of the president and/or 1st vice president in his/her absence or inability to act.  Upon completion of his/her term of office, he/she shall become the 1st vice president of the association.

Association Meetings

Attends officers and executive council meetings



Attends annual state conference each April

Vendors



Searches for new vendors



Obtains vendors for state conference

Vendor Records 



Maintains vendor records - excel spreadsheet and hardcopy notebook




Company name
Company address
Company telephone number




Company fax number




Company website




Company representative




Year Company attended the conference




Number of years the company has attended the conference

Updates vendor mailing list – delete/add, as necessary. 

Correspondence

Establishes a timeline for contacting vendors

Mails conference information to vendors

1st letter by June 1



Include registration application



Include optional seafood buffet information



Include optional golf outing and golf hole sponsorship information




Include corporate sponsorship information



Include newsletter advertising information

2nd letter by November 1

3rd letter by January 15

Confirmation letter by March 20

Include vendor hall map 

Include booth assignment

Include membership mailing list 

Thank you letter and survey by May 1

Sends vendor information and booth assignments to executive director by 
March 20 

Notifies executive director of vendors receiving conference attendance plaques

Website

Sends weekly conference vendor list updates

Publications



Sends conference vendor list for winter and spring newsletter publications

Financial Management



Submit monies and registrations to executive director

Conference Duties
Organizes Vendor Hall Committee



Greets vendors at conference
Organizes vendor booths in vendor hall

Obtains door prizes 

Distributes handouts to vendors



Seafood buffet tickets



Conference gift (Saturday morning)

Presents attendance plaques to vendors for 5, 10, 15, 20, 25, 30 year attendance

Announces major corporate sponsorships during conference

National Association




Attends national conference in December

Attends and participates in Section 2 meetings in June and December



Attends and participates in Delegate Assembly meeting in December

Perform other duties as requested

Section 7 – Unexpired Terms of Office

If any officer is unable to complete his/her term for any reason, the President will appoint a replacement until the next annual meeting.  A special election will be held to elect the officer to complete the unexpired term during the annual meeting.

Section 8 – Duties of the Secretary

The secretary is an appointed position.  The secretary shall be the officer responsible for the recording of the proceedings of the association meetings.

Association Meetings

Attends officers and executive council meetings



Attends annual state conference each April



Records minutes for officers and executive council meetings



Makes copies and presents minutes at each meeting

Committee

Obtains council members to assist in review of the NIAAA Student Athlete Essay 

   
Scholarship applications prior to the March executive council meeting

Announces the committees’ male and female selection at that meeting 

Conference Duties



Assists with registration check in

Records names and door prizes given out at conference

National Association




Attends national conference in December, if possible

Perform other duties as requested

Section 9 – Duties of the Historian

The Historian is an appointed position. The historian is responsible for maintaining chronological records, memoirs, biographies and material of such nature as deemed of historical significance to the Association.  This shall include the recipients of any special awards made by the Association and the NIAAA.  

Association Meetings

        
Attends executive council meetings


        
Attends annual state conference each April

        
 Conference Duties

                    
Obtains names and/or biographies from Executive Director for 

                   
District Athletic Director of the Year


       
Hall of Fame


       
Distinguished Service


       
State Athletic Director of the Year


       
NIAAA Certificates of Merit – 15, 20, 25, 30, 35 years

                   
NIAAA State Award of Merit

        
Prepares biographical information for annual conference banquet

        
Introduces award recipients at annual conference banquet

         
Publications


       
Writes articles for newsletter, if possible

        
National Association



      
Attends national conference in December, if possible


      
Applies for national committee membership, if possible

      
Write articles for national magazine, if possible

       
Perform other duties as requested

Section 10 – Duties of the District Representative

The district representative is a volunteer position.  The executive council shall consist of a representative from each of the 13 athletic districts in the state.

Association Meetings

Attends executive council meetings

  


Sends representative to attend any meeting representative cannot attend 



Attends annual state conference each April

District Representative Duties

Contacts new athletic directors in league/district 

Explains importance of:

Joining the MSADA 

Joining the NIAAA

Attending the state/national conference

Taking Leadership Training Courses 

Becoming certified athletic administrator    

Recommends websites 

www.niaaa.org
www.msada-md.org
www.mpssaa.org 

www.miaa.org
www.iaam.org
other appropriate league/organization websites

Contacts district athletic directors, public and private, at least once during the school year 



Offers assistance as a source of help and information




Submits district’s selection for District Athletic Director of the Year at the January  

meeting (An attempt must be made to contact every school in the representative’s district. Refer to the district membership list, as there are some districts that have private schools as well as public schools. Only if no responses are received should the representative select a District Athletic Director of the Year)



Provides names for other MSADA awards, if possible



Hall of Fame




Distinguished Service – outside the field of athletic administration or  

                                                                            coaching 



Provides names for NIAAA awards, if possible




NIAAA State Award of Merit

NIAAA Distinguished Service 




NIAAA Distinguished Service – outside the field of athletic administrator




NFHS Citation




Frank Kovaleski Award




Sends any additional information to all athletic directors in district
Publications



Obtains information from district for newsletter publications



Writes articles for newsletter, if possible

National Association




Attends national conference in December, if possible



Applies for national committee membership, if possible

Write articles for national magazine, if possible

Perform other duties as requested

Section 11 – Duties of the Executive Director

Many state associations have created the executive director position.  The position is an appointed position by the association’s executive council.  This position provides organizational continuity, preserves the historical integrity of the organization, provides a consistent resource base, fosters strong partnerships with other state associations, provides a focused communication center and provides a necessary support services.

Executive Council
Attends officers and executive council meetings



Attends annual state conference each April

Advises and assists officers



Advises and assists executive council

Correspondence



Maintains mailing lists of all state athletic director and supervisors



Maintains mailing lists of vendor representatives



Maintains mailing lists of section and national representatives

Responds to all correspondence and refer matters to officers and/or council when appropriate



Contacts site for executive council meetings

Conference Management



Contacts conference site



Coordinates all meal functions, meeting rooms, lodgings with hotel



Coordinates any functions outside the hotel

Orders tickets, badge holders, conference gifts

Orders award plaques



District Athletic Director of the Year



Hall of Fame



Distinguished Service



State Athletic Director of the Year



NIAAA Certificates of Merit – 15, 20, 25, 30, 35 years
Orders publications for registration packets

Registers attendees

Mails confirmation notification

Makes attendee registration packets

Notifies newspapers, principals and supervisors of award recipients 

Financial Management



Maintain checking account



Collects monies



Makes payment of bills and invoices



Maintains financial records

Publications



Updates “Policy and Procedures Manual”



Provides “NIAAA News” for each newsletter



Assists graphics designer and printer with newsletter and other publications



Obtains conference program information



Updates banquet program information



Have conference programs printed

Membership



Mails membership dues notification



Collects membership dues



Maintains membership records

Sponsorships



Maintains contact between association and major corporate sponsors

Co-signs corporate sponsorship contracts

Maintain Alliances



National Interscholastic Athletic Administrators Association



National Federation of State High School Associations



National Executive Directors Council



Maryland Public Secondary Schools Athletic Association



Interscholastic Athletic Association of Maryland



Maryland Interscholastic Athletic Association



Independent Schools of Maryland



Other state athletic associations

Website Management



Assists with updating website information

National Association 


Attends national conference each December

Attends and participates in Section 2 meetings in June and December



Attends and participates in Delegate Assembly meeting in December



Attends National Executive Directors Council meetings in August and December



Attends Awards Committee meeting in December



Attends State Liaison meeting in December
Mails and compiles information for NIAAA Student Athlete Essay Scholarship

Orders awards for female and male state NIAAA Student Athlete Essay Scholarship recipients

Collects and disseminates all information distributed by NIAAA regarding national awards

Perform other duties as requested

Section 12 – Duties of the Assistant Executive Director

The assistant executive director is an appointed position by the association’s executive council.  The assistant executive director shall perform the duties of the executive director in his/her absence or inability to act.  The assistant executive director shall assist the executive director in any matters necessary.  In addition, the assistant executive director will perform the additional duties listed below.
Association Meetings

Attends officers and executive council meetings



Attends annual state conference each April

Executive Director Assistance

Assists with conference arrangements 

Assists with newsletter information

Assists with form distribution, completion and collection

Monitor Website  

Maintains website  

Ensures all information is updated and correct

Summer Institute and The New and Aspiring Athletic Director’s Workshop



Establishes dates, times and sites   
Coordinates course offerings with State Leadership Institute Coordinator

Mails information/registration forms to district representatives and neighboring states   

Submits information/registration forms for newsletter and website publication

Collects pre-registrations

Attends Institute and Workshop

Registers on site attendees

Submits monies and registrations to executive director

Financial Management

Assists executive director with yearly budget 


       National Conference


      

Attends national conference in December, when possible

 

Attends NIAAA awards meeting, when possible

      NIAAA Certification 

Maintains up to date certification list

Submits list for newsletter and website publication

Leadership Training Institute Faculty


Maintains list of instructors and courses 
Submits list for newsletter and website publication

    
Officer Election

Organizes and oversees election of 2nd Vice-President every two years 

    
Endowment Committee Chairperson 

Assists in raising funds to help cover costs of state outreach program

Sells membership plaques 

Obtains Professional Sponsorships

    
Perform other duties as requested

Section 13 – Duties of the State Leadership Training Institute Coordinator

It is recommended that each state appoint the state leadership training coordinator.  The individual selected should have CMAA certification.  The individual should work closely with the state certification coordinator to promote the NIAAA Professional Development Program to schools, department of education, superintendents, principals and school board associations.  It is recommended that this individual be a member of the state executive council.  The state leadership training coordinator will:

Attend all officer and executive council meetings

Attend state conference each April


Attend national conference in December

Serve as a member of state’s Professional Development Committee

Select/appoint a certified instructional staff

Determine state course offerings

Prepare state-specific information for inclusion in LTC 501

Promote leadership training with an “update corner” for state newsletter and web 
page

Encourage all “new” athletic administrators in state to complete LTC 501 and LTC 502 

within first two years of their appointment

Partner with state certification coordinator to have leadership training and leadership 
training programs recognized by the State Department of Education for continuing education units (CEU)

Promote LTI program to state superintendent, local principals and school board associations.  The promotion justification for certificate renewal and salary enhancement may include:



Articles in state publications that validate NIAAA Certification and 

Leadership Training Institute
Professional development presentations at principal and school board conferences




Direct mailings to building and district administrators that encourage local 

support for participation in NIAAA programs of professional development

Increase number of Registered Athletic Administrators (RAA) by promoting the NIAAA 

Certification Program to undergraduate and graduate students in related fields of study

Complete necessary application preceding date of state course offerings

Complete final attendance roster and related paperwork

Perform other duties as requested

Section 14 – Duties of the State Certification Program Coordinator

It is recommended that each state appoint the state certification coordinator.  The individual selected should have CMAA certification.  The individual should work closely with the state leadership coordinator to promote the NIAAA Professional Development Program to schools, department education, superintendents, principals and school board associations.  It is recommended that this individual be a member of the state executive council.  The state certification coordinator will:

Attend all officer and executive council meetings

Attend state conference each April


Attend national conference in December

Serve as a member of state’s Professional Development Committee

Return test sanction form, with dates, sites, and times for CAA certification examination to the NIAAA office before November 1 and/or May 1

Be a certified test administrator (CTA)

Recruit CTA’s for each region of their state and ensure that test is administered at least once in each region during the year

Coordinate return of all test materials to national office on day of exam completion or in a timely manner

Promote certification with an “update corner” for state newsletter and web page

Encourage all “new” athletic administrators in state to complete LTC 501 and LTC 502 

within first two years of their appointment

Partner with state leadership training coordinator to have leadership training and certification 

programs recognized by State Department of Education for continuing education 
units (CEU)

Promote LTI program to state superintendent, local principals and school board associations.  The promotion justification for certificate renewal and salary enhancement may include:

Articles in state publications that validate NIAAA Certification and 

Leadership Training Institute
Professional development presentations at principal and school board conferences




Direct mailings to building and district administrators that encourage local 

support for participation in the NIAAA programs of professional development

Increase the number of Registered Athletic Administrators (RAA) by promoting the NIAAA Certification Program to undergraduate and graduate students in related fields of study

Perform other duties as requested

Article V – Executive Council

Section 1 – Membership

The Executive Council shall be composed of all duly elected and appointed officers and Board of Directors specified in Article IV, each having one vote on all legislative matters.

Section 2 – Legislative Action

The Executive Council shall act on all matters pertaining to membership and legislation in accordance with the Constitution.

  Section 3 – Quorum

A quorum shall consist of two-thirds of the Executive Council membership who are present and any action taken shall be based on simple majority vote.

Section 4 – Unexpired Terms of the Board of Directors

If a Board of Directors member is unable to complete his/her term of office for any reason, the President will appoint a replacement until the next annual meeting.

Article VI – Meetings

Section 1 – Annual Meeting

The Annual Meeting shall be held each year at the MSADA Spring Conference.
Section 2 – Special Meetings

Special meetings may be called by the President, subject to the approval by the officers.  Special meetings may also be called by simple majority vote of the Executive Council.

Article VII – Elections

Section 1 – Elections

All regular elections shall be held at the Spring Conference as a part of the Annual Meeting.

Section 2 – Preparation of the Ballot

The Nominating Committee shall prepare the ballot.  The Assistant Executive Director shall be chairman of the Tabulating Committee.

  Section 3 – Nominations from the Floor

Nominations to the proposed ballot may also be made from the floor by any voting member.

  Section 4 – Issuing of Ballot

Ballots are to be issued only to voting members in good standing.

Section 5 – Effective Date of Office

All newly elected officers are to take office as of the date of election to office.  Installation of newly elected officers will take place at the end of the Spring Conference.

Article VIII – Committees

Section 1 – Nomination Committee

a. The Nomination Committee shall consist of five members appointed by the President and chaired by the Assistant Executive Director.

b. The duties of the Nominating Committee shall be to:

(1) present nominations to the general meeting for election

(2) prepare ballots for distribution

Section 2 – Audit Committee

The Audit Committee shall consist of the officers of the Association and they shall have completed the audit by the annual meeting.

Section 3 – Awards Committee

The Executive Director shall serve as chairperson of the Awards Committee.  The Committee will select recipients on the basis of guidelines established by the Executive Council.


Section 4 – Scholarship Committee
The secretary shall serve as the chairperson of the Scholarship Committee.  The Committee will review the eligible applications for the NIAAA Student Athlete Essay Scholarship and select one female and one male to represent the state of Maryland.
Section 5 – Standing Committees

Standing committees may be appointed when the need arises.  The duties and functions of the respective committees will be subject to the approval of the Executive Council and the general membership.

Section 6 – Special Committees

A committee appointed by the President and approved by the Board of Directors.

Article IX – Review and Submitting Amendments

Section 1 – Review of Constitution and By-Laws
The Constitution and By-Laws of this Association shall be reviewed annually.

Section 2 – Submitting Amendments
A member in good standing may submit amendments, in writing, to the Constitution and By-Laws Committee 60 days prior to the Annual Meeting of a special meeting called by the President.  Upon recommendation of the Constitution Committee the proposed amendments shall be made available to the members 15 days prior to the meeting.  Approval of amendments requires a two-thirds affirmative vote of members present.

By-Laws
                                         Article I – Order of Business

The order of business of this Association shall be:

1. Roll Call

2. Reading and adoption of the Minutes

3. Reading and adoption of the Treasurer’s report

4. Report of Officers

5. Report of Committees

6. Unfinished Business

7. New Business

8. Adjournment

                                           Article II – Parliamentary Procedure

Robert’s Rules of Order will be observed.

                                              Article III – Quorum

A quorum of one-fifth of the voting membership present is required to conduct business of this Association.

                                    Tax Status
 TC "Tax Status (2.0)" \f C \l "1" Internal Revenue Service 


   Date of this Notice:  03-02-89
Department of the Treasury 

   Employer Identification Number:  ----------
Philadelphia, PA  19255


                  
Maryland State Athletic Directors Association, Inc.

703 Churchville Road

Bel Air, MD  21014

Notice of New Employer Identification Number Assigned

Thank you for your Form SS-4, Application for Employer Identification Number (EIN).  The number assigned to you is shown above.  This number will be used to identify your business account and related tax returns and documents, even if you do not have employees.


Please keep a copy of this number in your permanent records.  Use this number and your name, exactly as shown above, on all Federal tax forms that require this information, and refer to the number on all tax payments and tax-related correspondence or documents.  Incomplete information or any variation used when filing tax returns, making FTD payments or subsequent payments may result in improper or delayed posting of payments to your account and/or the assignment of more than one EIN.


If your business is a partnership which must obtain prior approval for its tax year, the tax year you entered in Block 3 of your SS-4 does not establish a tax year.  For guidance in determining if you must request prior approval and the method of doing so, see IRS publication 538, Accounting Periods and Methods, available at most IRS offices.


Please note that the assignment of this number does not grant tax-exempt status to nonprofit organizations.  Any organization (other than a private foundation) having annual gross receipts normally of not more than $5,000 is exempt by statute if it meets the requirements of section 501©(3) of the Internal Revenue Code.  These organizations are not required to file form 1023 (Application for Recognition of Exemption) or file Form 990 (Return of Organization Exempt from Income Tax).  However, if the organization wants to establish its exemption with the Internal Revenue Service and receive a ruling or determination letter recognizing its exempt status, it should file Form 1023 with the Key District Director.  For details on how to apply for this exemption, see IRS Publication 557, Tax-Exempt Status for Your Organization, available at most IRS offices.

Thank you for your cooperation.

Annual Expenses

Income


Membership/Vendor/Registration/Sponsorship Fees


MSADA Expenses



Membership Renewal Notice Printing/Cards/Pins


Executive Officers/Council Dinner Meetings


Website



Newsletter Graphics



Annual Conference



    Badges & Ribbons 

    Gifts & Favors 

    Program Set Up & Printing 

    Awards 

    Speakers 

    Leadership Training Courses 

    Golf Outing

    Seafood Buffet 

    Hospitality Room Supplies


    Site 


Scholarships



Miscellaneous Expense (Computer Supplies)



Office Supplies/Postage/Stationery


Endowment Fund


NIAAA Sectional Expenses


Delegate Attendance at the Summer Meeting 


Donation to Sectional Delegate-at-Large Campaign 

NIAAA Expenses



State Membership Dues



State Door Prize/Pins



Endowment Fund



Officer/Delegate Attendance at Annual Conference 



Leadership Training Course Coordinator Meeting

                                           Executive Director Summer Summit Meeting             

Travel Expenses TC "Travel Expenses (3.05)" \f C \l "1" 
NIAAA National Conference


The MSADA will pay for travel and lodging for the Executive Officers and all delegates to attend the National Conference.

NIAAA Summer Section Meeting

 The MSADA will pay for travel and lodging for the Executive Officers and all delegates to attend the Summer Section Meeting.

National Executive Directors Council Summer Summit


The MSADA will pay for travel and lodging for the Executive Director to attend    

 The National Executive Directors Council Summer Summit.

National Council
 The MSADA will pay all expenses for the President to attend the conference.

Other
The MSADA will pay the expenses of any Executive Officer that attends a workshop or another state conference

Additions TC "Additions (8.0)" \f C \l "1" 
The President shall send flowers, donations and/or correspondence in memory of deceased Athletic Directors.

The MSADA scholarships awarded to the son/daughter of two active athletic directors is $500 each. 

A $250 scholarship will be awarded by the MSADA to the female and male winner of the NIAAA Student Athlete Essay Scholarship.

Retired Athletic Directors will operate the 50/50 raffle at the State Conference Banquet.

Supervisor fees for the conference will be the regular fee if they are staying for the entire conference and half of the conference registration fee if they are leaving early

Calendar  TC "Calendar (4.0)" \f C \l "1" 
September

State and national membership mailing

October


1. Identify annual meeting delegates to NIAAA Delegate Assembly

2. Disseminate information for submitting nominations for MSADA/NIAAA awards:

a. MSADA District Athletic Director of the Year Award

b. MSADA Hall of Fame Award

c. MSADA Distinguished Service by someone outside Athletic Administration Award

d. MSADA Certificate of Appreciation

e. NIAAA State Award of Merit

f. NIAAA Distinguished Service by someone outside Athletic Administration Award

g. NIAAA Distinguished Service Award by an NIAAA member

h. National Federation Distinguished Service Citation

i. Frank Kovalesky Award

3. MSADA Fall Newsletter

November
       

Respond to President’s invitation to NIAAA Leadership Forum and State Door Prize

December


1. National Conference for Athletic Administrators

2. NIAAA Student-Athlete Scholarship Mailing

January


1. Present District Athletic Director of the Year Award nominees

2. Set up screening committee to consider possible nominees for the NIAAA and NFHS Awards

3. Order conference gifts

February


1. MSADA Winter Newsletter

2. Deadline for NIAAA Student-Athlete Scholarship Applications

March


  

1. Deadline for submitting nominations for NIAAA awards for 15, 20, 25, 30 and 35 years as an athletic administrator
2. Select state’s NIAAA Scholar-Athletes

3. Select State Athletic Director of the Year, Hall of Fame, and Distinguished Service nominees

April


1. State Conference

2. Nomination of State Award of Merit  recipient

3. Deadline for submitting nomination forms for NIAAA and NFHS Awards

May


June


1. MSADA Spring Newsletter

2. NIAAA Sectional Meeting

July


Renew NIAAA State Organizational Membership for upcoming year and return the information sheet for the National Directory of State Athletic Directors Associations.

August

Order NIAAA membership brochures 
Awards TC "Awards (5.0)" \f C \l "1" 
State Awards
MSADA Certificate of Appreciation

Presented by the Executive Council’s district representatives to those

individuals who have contributed to the athletic programs in their district.

District Athletic Director of the Year 

· Nomination forms are due by the January Executive Council meeting

· Must be a current member of MSADA

· He/She shall have made a significant impact on the lives of students

· He/She shall have used athletics to achieve progress in the social and cultural environment of the school and the community

Hall of Fame

· Nomination forms are due by the March Executive Council meeting.
· Must be at least a retired member of the MSADA
· Presented to past athletic administrators for their outstanding contribution to athletics.  
· A biographical sketch and a brief resume of his/her contributions and services to interscholastic athletics are needed.
MSADA Distinguished Service Award

· Nomination forms are due at the March Executive Council meeting. 

· Presented annually to individuals outside the field of athletic administration in recognition of their length of service, special accomplishments and contributions to interscholastic athletics at the local, state and/or national levels. 

· A biographical sketch and a brief resume of his/her contributions and services to interscholastic athletics are needed.


      MSADA Athletic Director of the Year

· Nominee must meet all of the District Athletic Director of the Year criteria.

· Nominees must have been a District Athletic Director of the Year during one of the past three years. 

National Awards
NIAAA Certificate of Appreciation

Presented to active athletic directors who have served 15, 20, 25, 30 and 35 years and are members of NIAAA.  The nomination form will be submitted by the NIAAA State liaison one month before the State Conference.

Thomas E. Frederick Award of Excellence

Presented annually to an NIAAA member to honor, in perpetuity, Mr. Frederick’s invaluable contributions to the NIAAA.  The NIAAA will annually select and honor from within the membership, an individual whose loyalty to this Association and contributions to our profession represents excellence in achievement for this prestigious award.  The nomination form is due to the NIAAA no later than October 15th.

       State Award of Merit

Presented to a deserving NIAAA member in each state in an effort to bring national recognition, the NIAAA expanded the awards program to include a State Award of Merit.  Each state’s athletic director’s association determines its own selection process as well as the time and place of presentation.  The recipient must be an NIAAA member who has demonstrated contributions to interscholastic athletics at both the local and state levels.  The nomination form with photograph is due to the NIAAA no later than September 15th.

Award of Merit

Presented to an individual who has shown outstanding leadership in athletic administration or related areas.  This award is the NIAAA’s most prestigious interscholastic award presented at the discretion of the NIAAA Board of Directors.

   NIAAA Distinguished Service Award (for NIAAA members only)
Presented to a limited number NIAAA members each year in recognition of their length of service, special accomplishments and contributions to athletic administration at the local, state, and national levels.  The nomination for is due to the NIAAA no later than April 1st.

                  NFHS Citation

Presented to individuals associated with categories of professionals who have made significant contributions to the NFHS and/or other national organizations which have impacted high school activities.  The nomination form is due to the NIAAA no later than April 1st.


Frank Kovaleski Professional Development Award

Presented to a recipient who possesses and has contributed to the vision of Professional Development.  The award is presented annually to an NIAAA member who has made significant contributions and demonstrated excellence in the area of professional development at both the state and national levels.

District Representation TC "District Representation (6.2)" \f C \l "1" 
District 1A - Allegany, Garrett and Washington Counties 

Allegany

Bishop Walsh

Boonsboro

Broadfording Christian

Calvary Christian Academy

Clear Spring

Fort Hill

Grace

Hancock

Heritage

Highland View

Mountain Ridge

North Hagerstown

Northern

Saint James

Smithsburg

South Hagerstown

Southern 

St. Maria Goretti

Williamsport

District 1B - Carroll and Frederick Counties
Brunswick
Carroll Christian

Catoctin
Century

Francis Scott Key

Frederick
Frederick Christian

Gerstell
Governor Thomas Johnson
Liberty  
Linganore

Manchester Valley
Maryland School for the Deaf
Middletown

Mount Airy
New Life Christian
North Carroll

Oakdale

Silver Oak 
South Carroll
Tuscarora
Urbana
Walkersville
Westminster
Winters Mill
District 2A - Montgomery County – Private Schools
Avalon

Barrie

Bullis

Charles E. Smith Jewish Day

Chelsea

Connelly School of the Holy Child

Covenant Life

Don Bosco Cristo Rey 

Georgetown Prep

German

Heights

Holton-Arms

Holy Cross

Landon

McLean School of Maryland

Melvin J. Berman Hebrew

Montrose Christian

Nora

Our Lady of Good Council

Sandy Spring Friends

Siena

Spencerville Adventist

St. Andrew’s Episcopal

Stone Ridge

Takoma

Thorton Friends

Washington Christian

Washington Waldorf

Yeshiva of Greater Washington

District 2B - Montgomery County – Public Schools
Albert Einstein

Bethesda-Chevy Chase

Clarksburg

Col. Zadok Magruder

Damascus

Gaithersburg

James Hubert Blake

John F. Kennedy

Montgomery Blair

Northwest

Northwood

Paint Branch

Poolesville

Quince Orchard

Richard Montgomery

Rockville

Seneca Valley

Sherwood

Springbrook

Thomas S. Wootton

Walt Whitman

Walter Johnson

Watkins Mills

Wheaton

Winston Churchill

District 3 - Prince George’s County

Bishop McNamara

Bladensburg

Bowie

Capital Christian

Central

Charles H. Flowers

Clinton Christian

Crossland

DeMatha Catholic

Dr. Henry A. Wise

DuVal

Eleanor Roosevelt

Elizabeth Seton

Fairmont Heights

Forestville

Frederick Douglass

Friendly

Grace Brethren Christian

Gwynn Park

High Point

Independent Baptist

Lanham Christian

Largo

Laurel

National Christian

Northwestern

Oxon Hill

Parkdale

Potomac

Queen Anne

Riverdale Baptist

Suitland

Surrattsville
Woodstream Christian

District 4 - Calvert, Charles and St. Mary’s Counties
Calvert

Calverton

Chopticon

Great Mills

Henry E. Lackey

Huntingtown

LaPlata

Leonardtown

Maurice J. McDonough

North Point

Northern

Patuxent

Southern Maryland Christian

St. Mary’s Ryken

Thomas Stone

Victory Baptist

Westlake

District 5 - Anne Arundel and Howard Counties
Annapolis

Arundel

Atholton

Broadneck

Calvary Baptist Church

Centennial

Chesapeake

Ft. George G.  Meade

Glen Burnie

Glenelg

Hammond

Howard

Long Reach

Marriotts Ridge

Mt Hebron

North County

Northeast

Oakland Mills

Old Mill

Reservoir

River Hill

Severna Park

South River

Southern

Wilde Lake

District 6 - Baltimore County
Arlington Baptist

Carver Arts & Technology

Catonsville

Chesapeake

Dulaney

Dundalk

Eastern Technical

Franklin

Hereford

Kenwood

Lansdowne

Loch Raven

Milford Mill

Mt. Zion Baptist Christian

New Town 

Overlea

Owings Mills

Parkville

Patapsco

Perry Hall

Perry Hall Christian

Pikesville

Randallstown

Shoshana S. Cardin

Sparrows Point

Talmudical Academy of Baltimore

Towson

Western Tech
Woodlawn

District 7 - Cecil and Harford Counties

Aberdeen

Bel Air

Bohemia Manor

C. Milton Wright

Edgewood

Elkton

Elkton Christian

Fallston

Harford Christian

Harford Technical

Havre de Grace

Joppatowne

Maranatha Baptist

North East

North Harford

Patterson Mill

Perryville

Rising Sun

Tome

West Nottingham

District 8 - Caroline, Dorchester, Kent, Queen Anne’s, Somerset, Talbot, 
                        Wicomico and Worchester Counties  

Cambridge South Dorchester

Colonel Richardson

Crisfield

Easton

Faith Baptist

Faith Deliverance

Gunston

Holly Grove

James M. Bennett

Kent County

Kent Island

Mardela

North Caroline

North Dorchester

Parkside

Parkway Christian

Pocomoke

Queen Anne’s County

Salisbury

Salisbury Christian

Snow Hill

Stephen Decatur

Saint Michaels

Washington

Wesleyan Christian

Wicomico

Worcester Prep

Wye River Upper

District 9 - Baltimore City  

Baltimore City College

Baltimore Liberation Diploma Plus 

Baltimore Polytechnic Institute

Carver Vocational-Technical

College and Career Exploration

Digital Harbor
Edmondson/Westside

Forest Park

Frederick Douglass

Friendship Academy of Science and Technology

Greater Grace Christian

Heritage at Lake Clifton Complex
Institute of Business and Entrepreneurship

Maritime Industries

Maryland Academy of Technology and Health Sciences

Maryland School for the Blind

Masonville Cove Community

Mergenthaler Vocational-Technical

Northwestern

Patterson

Paul Laurence Dunbar

Reginald F. Lewis

Southside

Southwestern Complex

W.E.B. DuBois

Western

District 10 - Interscholastic Athletic Association of Maryland  

Annapolis Area Christian

Archbishop Spalding

Baltimore Lutheran

Beth T’Filoh Dahan Community

Bryn Mawr

Chapelgate Christian

Friends

Garrison Forest

Glenelg Country

Indian Creek

Institute of Notre Dame

John Carroll

Key 

Maryvale Prep
McDonogh

Mercy

Mount de Sales 

Notre Dame Prep

Oldfields

Our Lady of Mount Carmel

Park

Roland Park

Severn

Seton Keough

St. Frances

St. John’s Catholic Prep

St. Mary’s

St. Paul’s School for Girls

St. Timothy’s

St. Vincent Pallotti

The Catholic High School of Baltimore

District 11 - Maryland Interscholastic Athletic Association 

Annapolis Area Christian

Archbishop Curley

Archbishop Spalding

Baltimore Lutheran

Beth T’Filoh Dahan Community

Boys Latin

Calvert Hall College

Chapelgate Christian

Cristo Rey Jesuit

Friends

Gilman

Glenelg Country

Indian Creek

John Carroll

Key

Loyola Blakefield

McDonogh

Mount Saint Joseph

Our Lady of Mount Carmel

Park

Severn

St. Frances

St John’s Catholic Prep

St. Mary’s

St. Paul’s School 
St. Vincent Pallotti

Sts. Peter and Paul
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